THANH DOAN TP. HO CHI MINH POAN TNCS HO CHI MINH
BAN CHAP HANH POAN
TRUONG PAI HQC QUOC TE

*k*

S6: 04-TB/DTN-VP TP. Hé Chi Minh, ngay 05 thang 11 ndm 2020

THONG BAO
M@t s6 ndi dung vé cong tac tai Vin phong Poan — Hi nim hoc 2020-2021

Nham tao diéu kién thuan tién cho cac co s& Poan va don vi truc thudc trong viéc
t6 chirc cac hoat dong sinh vién, Ban Thuong vu Poan trudng thong bao dén cac co s
Poan va don vi truc thuoc mot sé noi dung sau day:
|. LICH LAM VIEC HANG TUAN CUA POAN TRUONG VA HSV TRUONG
Céac don vi theo ddi thuong xuy@n lich 1am viéc tuan cia Poan trudong va Hoi Sinh

vién truong truc tuyén tai website: http://iuyouth.edu.vn/

- Thoi gian lich 1am viéc duoc cap nhat: toi Cha nhat hang tuan.

- Lich 1am viéc thay thé thu mai noi bo dén cac cac co sd va don vi truc thuoc.
I1. PANG KY LICH HOAT PONG CO SO HANG TUAN (dwoc trinh chiéu trén
tivi trwdc VP Doan O1.106 cho sinh vién theo doi).

- Méi don vi ding ky lich hoat dong trwéc 12h00 thir 7 hang tuan tai link:
http://bit.ly/weeklyactivities.

- Chi cap nhat nhitng hoat dong cho sinh vién tham gia (vd: Infoday, tuyén thanh
vién, vong 1 cudc thi, vong chung két cudc thi, hop CTV tham gia chuong trinh, hoi
thao....vv).

- KHONG can thdng tin nhitng hoat dong ndi bo (hop chuan bi, training ndi bo..vv).

- Chuong trinh khong cap nhat Ién lich tuan s8 KHONG dugc cap phong hoat dong.
III. PANG KY SUDUNG PHONG VA CO SO VAT CHAT PHUC VU CHO VIEC
TO CHUC HOAT PONG

1. P6i véi viéc sir dung phong:

- Thoi gian ding ky: trwéc 11h00 trwa thie 5 hang tuan (ding ky st dung phong

tir thar 2 tuan tiép theo) tai website: http://iuyouth.edu.vn/
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- Két qua dang ky: 16h00 chiéu chi nhat hang tuan truc tuyén tai website Poan
truong.

Céac don vi ding ky sau thoi gian néu trén (11h00 trua thir 5 hang tuan) s& khong
duoc xu 1y hoic diéu chinh dang ky.

- Mdi don vi dugc dang ky tdi da 2 phong/tuan.

* Piéu kién dé dwoc xem xét duyét phong:

- Pat phong cho t6 chiic chuong trinh (khong phai hop noi bo) thi phai c6 ma hoat
dong;

- b cap nhat lich hoat dong tuan.

- Cdc don vi phdi ddng ky phong cho khau chuan bi néu can vao khung gio tir
15h30 — 18h00, néu ddat khac khung gio trén thi VP sé khdng hé tror dat phong cho cac
don vi.

- Cdc don vi han ché dat phong vao khung gio hoc tir 8n00 — 15h30 vi phong duoc
st dung cho viéc hoc, wu tién dét phong té chirc hoat dong vao khung gio 15h30 — 18h00.

- Néu dat sai phong hogc muon doéi phong thi Lic dat phong lai phdi chii thich dé
B/c phu tréch thiét bi nam dwoc tinh hinh va hiy phong da dat sai cho don vi.

2. Poi véi viéc sir dung thiét bi:

- Thiét bi sir dung trong phong hoc: dang ky dong thoi khi ding ky phong tai
website truc tuyén.

- Thiét bi sir dung bén ngoai phong hoc: dang ky tryc tiép tai Vin phong Poan
truong 01.106.

Vi s6 luong thiét bi c6 han, nén ddi véi cac yéu cau st dung thiét bi cling luc tir cac
don vi, Van phong s& xtr ly theo thu tu wu tién trude sau. Bong thoi, Van phong s& khong
hd tro cac thiét bi nhu: khung backdrop, chén standee, ... trong muc thiét bi.

- Cdc don vi sir dung phong luu ¥ khéng dan bing keo cdc logi 1én co so vt chat
trong phong - vi muc dich bao qudn co sé vt chat cho viéc hoc tdp va giang day, néu
VP phét hién cdc don vi ndo vi pham thi sé khong dwoc hé tro cho hoat dong lan tiép
theo cua don vi .

3. Péi véi viéc ding ky dit ban truyén thong:
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- Hinh thirc ding ky: truc tiép tai Van phong Poan truong O1.106.

- Khi dang ky yéu cau mang theo ban photo ké hoach da dugc duyét cua chuong

trinh can truyén théng.
IV. QUY TRINH TAM UNG - THANH TOAN KINH PHI

1. DUYET
KE
HOACH

Poan — Hji Khoa/BM, CLB truc thugec Poan — Hoi Khoa/BM
- Nop KH trinh ky Poan truong/HSV truong

- Nop KH trinh ky BCN Khoa/BM

- Nop KH trinh ky BGH

CLB - Dgi truc thugc Poan trweong/HSV trwong

- Nop KH trinh ky Poan truong/HSV truong

- Trinh ky BGH

Poan — Hoi Khoa/BM, CLB truc thugc Poan — Hoi Khoa/BM:

2. TAM | - Thuc hién tam tng tai VP Khoa/BM
UNG CLB - Dgi truc thugc Poan trweong/HSV trwong:
KINH - Poan truong — HSV truong tam &ng kinh phi tir phong KHTC
PHI - Thong bao don vi nhan 50% kinh phi (néu KH da duoc BGH duyét
trudc 2 tuan té chac hoat dong)
Poan — Hoi Khoa/BM, CLB truc thugc Poan — Hoi Khoa/BM:
3 THANH |- Thuc hié:r_l thanh toéAn tai YP Kh(?a/BM ‘
TOAN CLB - PQI truc thugc Poan trweong/HSV truwong:
KINK - Nop ho so th_anh toan tai YP Doe‘m/VPHSV ’
PUi - Nhan 50% kinh phi con lai hoac 100% kinh phi néu chua tam ng

Luu y: sau 2 tudn t6 chiee chwong trinh ma chwa nép hé so thanh
toan thi sé khong dwoc nhdn kinh phi cho chwong trinh do nira.

HO SO THANH TOAN: Phai thanh toan theo dung du tri kinh phi d3 duoc duyét
- Thanh toan bang héa don:

+ Duéi 200.000d: c6 thé sir dung hoa don ban 16

v/ Khong dugc xuat nhiéu hoa don 1é ¢6 tong trén 200.000d tai cing 1 co s¢ mua
ban, trong cung chuong trinh

v/ Khong dugc lay hoa don ban 1é sau ngay to chire chuong trinh

+ Tar 200.000d tro 1én: Phai c6 hoa don VAT (hoa don do)

Thoéng tin xuit héa don do:

- Tén: Trudng Pai hoc Quéc té
- Pia chi: Khu phé 6, Phuong Linh Trung, Quan Tha Puc
- MST: 0303844612

- Thanh toan bang danh sach ky nhan (giai thuéng, thi lao giam khao, th lao
dién gia..vv): Pon vi lam DS ky nhan theo mau dinh kém




Trén day 1a noi dung théng béo, truong hop c6 su thay d6i Ban Thuong vu Poan
truong sé c6 théng bao bang vin ban dén cac don vi ¢6 lién quan. Cac vian ban ban hanh

trude day co lién quan dén noi dung nay s& khdng con hiéu lc thi hanh.

Trong qud trinh thuc hién, néu c6 van dé thiac mac, cac co sd vui 1ong lién hé truc
tiép VP Poan trudng 01.106 hoic qua email office@iuyouth.edu.vn

TM. BTV POAN TRUONG
Noi nhan: PHO Bi THU
- BCH Dboan truong;
BCH HSV truong;
Céac Ban — VP boan truong; ~ 1
BCH Poan — Hoi Khoa/BM,; (da ky)

BCN CLB/Doi/Nhom; Lé Thi Quynh Mai
Luu VP.
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