THANH POAN TP. HO CHI MINH DOAN TNCS HO CHi MINH
BCH POAN TRUONG PH QUOC TE

***%

Sb: 03 -HD/DTN TP. H6 Chi Minh, ngay 05 thang 11 ndm 2021

HUONG DAN
Thé thire viin ban ciia Poan TNCS H6 Chi Minh

Can ctr quyét dinh s6 367-QD/TWDTN-VP va huéng din s6 29-HD/ TWDTN-
VP ngay 29/10/2013 cia Ban Bi thu Trung wong Poan vé ban hanh vin ban ciia Poan
TNCS Ho6 Chi Minh, dé théng nhét vé thé thirc va cach trinh bay vin ban trong toan
Poan phi hop, Ban Thuong vu Poan truong hudng dan thé thirc van ban cia Poan
TNCS H6 Chi Minh cy thé nhu sau:

I. KHAI NIEM, CAC THANH PHAN THE THUC VAN BAN
1. Khai niém thé thirc viin ban
Thé thirc vin ban ciia Poan bao gdm cac thanh phan can thiét cta van ban,

duoc trinh bay dang quy dinh dé dam béo gié tri phap 1y va gia tri thuc tién cta van
ban.

2. Cac thanh phan thé thire vin ban ciia Poan

- M&i vin ban chinh thitc ciia Poan bat budc phai c6 du cac thanh phan thé
thirc sau day:

+ Tiéu de,

+ Tén co quan ban hanh van ban,

+ S6 va ky hiéu van ban,

+ Pia diém va ngdy thang nim ban hanh vin ban,

+ Tén loai van ban va trich yéu ndi dung van ban,

+ Phan ndi dung van ban,

+ Chix ky, thé thirc dé ky va dau co quan ban hanh vin ban,
+ Noi nhan van ban.

- Ngoai cac thanh ph::in thé thirc bat budc dbi véi tung van ban cu thé, tuy theo
noi dung va tinh chat c6 thé bo sung cac thanh phan thé thire nhu: dau chi muc do
mat; dau chi mac do khan; cac chi dan vé pham vi phé bién, giao dich, ban thao va
tai liéu ho1 nghi.

II. KHO GIAY, KIEU TRINH BAY, PINH LE TRANG, PANH SO
TRANG VAN BAN VA VI TRI TRINH BAY
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1. Khé gidy

Vin ban hanh trinh bay trén kho gidy khé A4 (210 mm x 297 mm).

Mot s6 van ban dic thu nhu gidy gidi thiéu, phiéu giri, phiéu chuyén... duogc
trinh bay trén kho gidy A5 (148 mm x 210 mm) hodc trén gidy mau in sin (khd A5).

2. Kiéu trinh bay

Vin ban duoc trinh bay theo chiéu dai cua trang gidy kho A4 (dinh hudéng ban
in theo chiéu dai).

Truong hop ndi dung vian ban ¢ cac bang, biéu nhung khong duge lam thanh
cac phu luc riéng thi van ban c6 thé duoc trinh bay theo chiéu rong cua trang gidy
(dinh hudng ban in theo chiéu rong).

3. Pinh 1@ trang viin ban (d6i v6i kho gidy A4)

- Trang mat truoc:

+ L& trén cach mép trén 20 mm.

+ L& dudi cach mép dudi 20 mm.

+ L& trai cach mép trai 30 mm.

+ L& phai cach mép phai 20 mm.,

- Trang mdt sau (néu in 2 mdt)

+ Lé trén cach mép trén 20 mm.

+ Lé dudi cach mép dudi 20 mm.

+ L& trai cach mép trai 20 mm.

+ L& phai cach mép phai 30 mm.,

4. Panh s6 trang vin bén

Vin ban c6 nhiéu trang thi tir trang thtr 2 phai danh sb trang. S6 trang duoc
trinh bay tai chinh giita & mép trén cia trang gidy (phan header) bang chit s6 A-rap,
cd chir 13-14, kiéu chir ding, khong danh so trang thir nhat. SO trang cua phu luc
dugc danh so riéng theo tirng phu luc.

5. Vi tri trinh bay cac thanh phan thé thirc viin ban trén mot trang gidy kho
A4 duoc thyc hién theo so do bo tri cac thanh phan thé thirc van ban kém theo Hudng
dan ndy (méu 1). Vi tri trinh bay cac thanh phan thé thirc vin ban trén mot trang gidy
kho A5 duoc ap dung tuong tu theo so do tai Phu luc trén.

III. CAC THANH PHAN THE THUC BAT BUQC

1. Tiéu dé viin ban

Tiéu dé 1a thanh phan thé thirc xac dinh vin ban ctia Poan, tiéu dé trén van
ban cua Poan 1a: "POAN TNCS HO CHI MINH". Tiéu dé dugc trinh bay tai trang
dau, géc phai, dong dau; phia dudi c6 duong ké ngang dé€ phan cach voi dia diém va
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ngay, thang, nim ban hanh van ban. Pudng ké c¢6 d6 dai bang do dai tiéu dé (6 s6 1-
mau 1).

POAN TNCS HO CHi MINH

2. Tén co quan ban hanh van ban
Tén co quan ban hanh vin ban 13 thanh phan thé thtrc x4c dinh tac gia van ban.
Tén co quan ban hanh vin ban duoc trinh bay tai trang dau, goc trai, hang dau (6 sb
2 -mau 1), cu thé nhu sau:

THANH POAN TP. HO CHI MINH POAN TNCS HO CHI MINH
BCH POAN TRUONG PH QUOC TE

***

Vin ban ciia Ban Chdp hanh, Ban Thuwong vu Poan co s6, Poan co so dwoe giao
quyén cdp trén co s¢ ghi chung 1a BAN CHAP HANH (BCH) POAN + TEN PON
VI va tén té chirc doan cap trén truc tiép.

POAN TRUONG PH QUOC TE POAN TNCS HO CHi MINH
BAN CHAP HANH POAN
KHOA QUAN TRI KINH DOANH

**k*k

3. S6 va ky hiéu viin ban

3.1. S6 vin ban: 1a sb tha tu ghi lién tyc tur s6 01 cho mdi loai vdn ban duge
ban hanh trong mot nhiém ky cua cap bd doan do. Nhiém ky ctia cip bd doan duge
tinh tir ngay lién ké sau ngay bé mac Pai hoi doan lan nay dén hét ngay bé mac dai
hoi doan lan ké tiép. S6 vian ban viét bang chit sé A-rap, o phia trai van ban, dudi tén
co quan ban hanh vian ban, phan cach v&i co quan ban hanh vin ban bai 3 dau sao
(***) (66 3 - miu 1)

Van ban cua lién co quan ban hanh thi s6 van ban dugc ghi theo cung loai van
ban ctia co quan chu tri ban hanh van ban do.

3.2. Ky hiéu viin bdn: gdm c4c nhom chit viét tit cta tén thé loai vin ban,
tén co quan (hoac lién co quan) ban hanh van ban, tén don vi tham muu van ban.
Ky hiéu van ban dugc viét bang chit in hoa, giita s6 va ky hiéu c6 dau ndi ngang (-
), gitta tén loai van ban va tén co quan ban hanh vin ban c6 dau gach chéo (/). gitta
tén co quan ban hanh vin ban va tén don vi chi tri tham muu vin ban c6 dau nbi
ngang (-).

- B61 v61 cong van:




THANH DPOAN TP. HO CHIf MINH POAN TNCS HO CHi MINH
BCH POAN TRUONG PH QUOC TE

***k

S6: 02-CV/DTN TP. Ho Chi Minh, ngay ~ théng  nam 2021

- P61 vo1 ké hoach:

POAN TRUONG PH QUOC TE POAN TNCS HO CHiI MINH
BAN CHAP HANH POAN
KHOA KY THUAT Y SINH
**k*
S6: 03-KH/DTN-KTYS TP. H6 Chi Minh, ngay  thing nam 2021

3.3. Cdch viét nhiing sé va ky higu dic thi

- DBbi véi ky hiéu vé thé loai vin ban, théng nhét cach viét tt dé tranh trung
13p nhu sau:

+ Quyét dinh va quy dinh: QP
+ Chuong trinh: CTr
+ To trinh: TTr

- P6i voi ky hiéu tén co quan ban hanh vian ban, thong nhat cach viét tat nhu
Sau.

+ Tinh doan, thanh doan thudc Trung wong: TDTN

+ Ban Can su Poan: BCSD

+ Poan cip quan va tuong duong, Poan cip co s, Poan cip co sé dugc giao
quyén cép trén co s&, Poan bd phan: DTN

4. Pia diém va ngay, thang, nim ban hanh vin ban

Pia diém va ngay, thang, nam ban hanh vin ban thé hién try s& ma co quan
ban hanh vin ban déng trén dia ban; thoi gian ban hanh vin ban. Dia diém va ngay,
thang, nim ban hanh vin ban dugc trinh bay phia dudi cua tiéu dé vin ban, ngang
hang vé6i s6 ky hiéu van ban (6 s6 4 - méu 1).

4.1. Pia diém ban hanh vin ban

- Van ban cua cac tinh, thanh doan, doan truc thudc; cac ban, don vi cua tinh,

thanh doan, doan truc thudc ghi dia diém ban hanh 14 tén tinh, thanh phd ma co quan
ban hanh van ban co6 tru so.

+ Pia danh hanh chinh mang tén ngudi: Van ban ciia Thanh doan thanh phd Ho
Chi Minh




TP. Ho Chi Minh, ngay thdng ndm

4.2. Ngay, thang, nam ban hanh van bdn: 1a ngay ky chinh thirc van ban do,
ngay dudi mung 10 va thang 1, thang 2 thi phai ghi thém sé khong (0) dtng trude va
viét ddy du cac tirngdy .... thang .... nam .... khong dung cac ddu chdm (.), hoic du
ndi ngang (-), hodc diu gach chéo (/) v.v. dé thay thé cc tir ngdy. thang, nim trong
thanh phan thé thirc van ban.

4.3. Vi tri trinh bay: Dia diém va ngdy, thang, nim ban hanh vin ban duoc
trinh bay & trang dau, bén phai, dudi tiéu dé vin ban, giita dia diém va ngay, thang,
nam ban hanh vin ban c¢6 dau phay (6 s6 4-mau 1).

TP.H6 Chi Minh, ngay 18 thang 09 nam 2021

5. Tén loai viin ban va trich yéu néi dung viin ban

1. Tén loai van ban la tén goi cua thé loai van ban do cép b0 Poan ban hanh.
Khi ban hanh vian ban déu phai ghi tén loai van ban, trir cong van.

2. Trich yéu ndi dung vin ban 13 phan tom tat ngin gon, chinh xac chu dé cua
ndi dung van ban. Ciing mot thé loai van ban ma Ban Chép hanh hoic Ban Thudng
vu Poan cic cap ban hanh theo thAm quyén thi trong trich yéu noi dung c6 thé ghi
tén tac gia cua van ban do.

Tén loai van ban dugc trinh bay chinh giita bang chit in hoa dtng dam (6 s6 8 -
mau 1). Trich yéu ndi dung vin ban duoc trinh bay dudi tén loai van ban bang chi
thuong dimg, dam (6 s6 9 - miu 1). Dudi tén thé loai vin ban va trich dan vin ban 13
dau gach ngang nét roi (------- ) dé phan biét voi phan ndi dung van ban.

KE HOACH
Té chirc chwong trinh gip g& Can b Poan cip 3 nim 2021

Riéng cong van thi trich yéu ndi dung dugc ghi dudi sé va ky hiéu bang chir
thudng, nghiéng khong ¢am (6 sb 5 - mau 1).

S6: 68-CV/DTN
"V/v gii thiéu tién tién
lam theo loi Bac nam 2021"

6. Phan ndi dung van ban
Phan ndi dung van ban 1a phan thé hién toan bd ndi dung cu thé ctia van ban.
Noi dung van ban phai phu hop voi thé loai cua van ban.

Phan ndi dung vin ban duoc trinh bay dudi phan tén loai va trich yéu ndi dung
(656 11 - mau 1).




Phéan noi dung (ban vin) duoc trinh by bang chir in thudng (dugc dan déu ca
hai 18), kiéu chit dimg; c& chir 14 (phan 15i van trong mot vin ban phai ding cing
mot cd chir).

Khi xudng dong, chit dau dong phai phai lui vao 1,27cm (1 default tab);
khoang cach giita cac doan vin (paragraph) dit tdi da 1a 6pt; khoang cach giira cac
dong hay cach dong (line spacing) chon t6i thiéu tir 1,15 hodc ti da dén 1,2.

Mau céc kiéu chit nhu sau:
1.1. In nghiéng, dam
1.1.2. In nghiéng
1.1.2.1. Bung
7. Chir ky, thé thirc dé ky va dau co' quan ban hanh

Thé thuc dé ky, chic vu nguoi ky, chit ky va ddu co quan ban hanh vin ban dugc
trinh bay bén phai, dudi phan ndi dung vin ban (cac 6 s6 13, 14, 15 - méu 1).

7.1. Chii ky: thé hién trach nhiém va thim quyén ctia ngudi ky d6i véi vin ban
dugc ban hanh. Van ban phai ghi ding, du chic vu va ho tén nguoi ky. Nguoi ky
khong dung but chi, muc d6 hay muc d& phai dé ky vin ban chinh thic.

7.2. Thé thire dé ky

Vin ban cua Ban Chap hanh/ Ban Thuong vu Poan truong, ghi thé thic dé ky
la"TM." (thay mat).

TM. BTV POAN TRUONG
BI THU

(chir ky)

Nguyén Ding Quang

- P6i voi chi doan c6 Ban Chéap hanh, thé thirc dé ky 1a TM. BAN CHAP
HANH POAN KHOA/BM.

TM. BCH POAN KHOA
BI THU

(chir ky)

Tran Thi D

3. D4u co quan ban hanh vin ban xac nhan phap nhan, thim quyén cta co
quan ban hanh van ban. Dau déng trén vin ban phai dung chiéu, ngay ngan, r rang,




trum 1én khoang 1/3 chit ky ¢ phia bén trai. Muc ddu c6 mau do tuoi theo quy dinh
cta Bo Cong an.

8. Noi nhan van ban
- Noi nhén van ban la ca nhan hoac co quan dugc nhan van ban.

- P6i v6i cac loai van ban, noi nhan dugc trinh bay tai goc trai dudi phan noi
dung van ban (6 s6 12 - mau 1). Chit “Noi nhan” dugc trinh bay ngang hang véi chic
danh ngudi ky vin ban, kiéu chit ding, ddm, ¢& chit 13. Tén co quan, ci nhan nhan
vin ban duoc trinh bay thing hang véi chit “Noi nhan”, kiéu chit ding, ¢& chit 11.
Pau mbi dia chi nhan (hodac mdt cum dia chi nhan) dugc phan cach béng dau gach
dau dong (-), cuéi mdi dia chi nhan dung ddu chdm phay (;); dia chi noi nhan cubi
cung dung dau cham (.).

- D061 v61 van ban c6 nhi€u noi nhan, ghi tén tap thé, ca nhan tryc ti€p lién quan
va ti€p nhan van ban dau tién, sau do dén cac dia chi khac.

- Chi din muyc dich va trach nhiém cta noi nhan van ban, cu thé nhu: dé bao
céo, dé thuc hién, dé phdi hop, dé luu... dugc ghi trong dau ngic don () ngay sau dia
chi nhan. Truong hop gui nhiéu don vi véi cing mot muc dich co thé dung ky hiéu ké
sO tir noi nhan vin ban dau tién dén noi nhan vin ban cudi cung va ghi rd muc dich &
khu vuc phia bén phai ciia ky hiéu ké so.

- Thir ty noi nhan van ban duoc sap xép theo tir co quan c6 tham quyén cao
hon dén co quan c6 thim quyén thap hon; tir cdp trung wong dén cip co so; tir tap
thé dén ca nhan. Noi luu vin ban ghi tén co quan luu trit va co quan tham muu van
ban (néu co quan tham muu khong phai Van phong).

- S6 luong vian ban gti dén noi nhan néu nhiéu hon 01 thi dugc ghi ngay sau
tén ca nhan, tip thé nhan van ban, trong ddu ngodc don. Tong s6 ban photo cta vin
ban dugc ghi ¢ phia trén, ding sau noi luu tri van ban.

Mau: d6i voi ké hoach

TM. BCH POAN KHOA
Noi nhén: Bi THU
- Pang Uy — BGH;
- Khoa/BM: BCN, TLTN;
- BTV Doan truong;
- BCH boan Khoa/BM;
- BTC chuong trinh; Nguyén Thi Kim Ngan
- Luu Poan khoa, VPD.

10. Van ban lién tich vdi cac co quan Bang, nha nudc, td chie khac thi thé
thirc van ban trinh bay theo quy dinh ctia co quan chu tri; van ban ctia cac don vi su
nghiép, doanh nghiép... ciia Poan sir dung con dau ctia nha nudc thi thé thic vin
ban trinh bay theo quy dinh ctia co quan nha nudc ¢ tham quyén.
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DOAN TRUONG — HOI SINH VIEN VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PH QUOC TE Déc lap - Tw do - Hanh phiic
BCH KHOA CONG NGHE THONG TIN
**k*
Sb: 22-KHLT/DTN-HSV-CNTT TP. H6 Chi Minh, ngdy  thang  ndam 2021

Trong qua trinh thuc hi¢n, néu c6 van dé thic mic, cac co s& vui long lién h¢
tryc tiép VP Poan truong 01.106 hodc qua email office@iuyouth.edu.vn

TM. BTV POAN TRUONG
Noi nhén: PHO Bi THU
- BCH Doan truong;
- BTK HSV trudng;
- BCH Doan cac Khoa/BM, CLB tryc
thuoc; ( da ky)
- C4c ban tryc thudc Poan truong; Lé Thi Quynh Mai
- Luu VP.




MAU 1: Vi tri cic thanh phan thé thirc viin ban ciia Poan

2. Tén co quan ban hanh van ban

3. 84, ky hiéu van ban

4. Pia diém va ngay, thang, nim ban hanh vin ban
5. Trich yéu ndi dung cong vin

6. Déu chi tai liéu hoi nghi, d4u chi du thao

7. Déu chi mirc d6 mat, ddu chi mirc d¢ khan

8. Tén loai van ban

10. Noi nhén cong van

11. N¢i dung van ban

12. Noi nhan van ban

13. Thé thic dé ky

14. Chuc vu nguoi ky, chit ky
15. Ho va tén nguoi ky

30 mm I 20 mm 20 mm
«—> «—>
2 1
3 4
5
6
7 8
9
10
11
13
12
14
15
20 mm
Ghi chu:
1. Tiéu dé 9. Trich yéu ndi dung van ban

16. Ky hi¢u chi dan luu vin ban, ma sb van ban




MAU 3
Kiéu chir (font), ¢& chir ciia chwong trinh Windows
dung dé trinh bay thé thirc vin ban

Thanh phan thé thirc Kiéu chir Co chir | Dang ding Vi du trinh bay thyec té
1 Tiéu dé Times New Roman 15 dung, dam, POAN TNCS HO CHIi MINH
" | POAN TNCS HO CHI MINH (viét hoa) c6 ké ngang

Tén co quan ban hanh van ban 14 dimg, dam DOAN TRUONG PH QUOC TE

2. Times New Roman \ - : A
N < A A % % , BCHDOAN BM KY THUAT XAY DUNG

Tén t0 chirc Poan cap trén truc tiép (viét hoa) 14 diung - ’

3. | S8 ky hiéu van ban, ban sao Times New Roman 14 dtng S6: 10-KH/DTN-KTXD
ia diém va ngay, thang, nam b . n P X . y

4, D}a dlefn V? ngaqy’ ang, natm batl Times New Roman 13 nghiéng TP. Ho Chi Minh, ngay 19 thang 9 nam 2019

hanh van ban, ban sao
5. | Trich yéu ndi dung cong vin Times New Roman 12 nghiéng “V/v gidi thiéu thanh nién tiéu biéu nam 2019”

Times New Roman s
10. | Tén loai van ban .z 16 ding, dam KE HOACH
(viét hoa) .

11. | Trich yéu ndi dung vin ban Times New Roman 14 dimg, dam To chirc L& két nap Poan vién méi nim 2019
13. | Phin néi dung van ban Times New Roman | 14 dmg | . MUC DPICH - YEU CAU

Noi nhén van ban Times New Roman 13 dung, dd@m | Noi nhan: Noi nhan: (@i véi cong vin)
14 - Pang Uy - BGH; - Nhu trén:

" | Noi nhén cu thé Times New Roman 11 dung et ; .
- Luu VPD - Luu VP.®?
. . Times New Roman 3
15. | Thé thuc dé ky " 14 ding, dam TM. BCH DPOAN KHOA
(viet hoa)
Times New Roman 1
16. | Chy 01 ky . 14 dn
6. | Chirc vu nguoi ky (viét hoa) ung Bl THU

17. | Ho tén nguoi ky Times New Roman 14 dimg, dam Nguyén Vin A

10




POAN TRUONG PH QUOC TE POAN TNCS HO CHI MINH
BAN CHAP HANH DOAN

KHOA PIEN TU VIEN THONG
*k*
Sb: 03-KH/DTN-DTVT TP. H6 Chi Minh, ngay 17 thang 09 nam 2019
KE HOACH

T6 chirc cudce thi EE Racing Car 2019

I.MUC PiCH - YEU CAU
1. Muc dich

IL.THOI GIAN — PIA PIEM — THANH PHAN THAM GIA
1. Thoi gian:
2. Pia diém:
3. Thanh phin tham gia
II1. NOI DUNG CHUONG TRINH
Néi dung phdi dién gidi ré rang chwong trinh cé ndi dung gi, khdch moi
la ai, thi nhu thé nao...vv
Chia phan tiy theo moi chwong trinh
M0t s6 chwong trinh can c6 bang chi tiét timeline
IV. BIEN PHAP THU'C HIEN
1. Thanh lap Ban Chi dao
- bai di¢n BCN Khoa/BM (Trudéng/Pho), chiac vu
- B/c BTV phu trach don vi, chiic vu
- Théy/cé ......... , trg ly thanh nién Khoa/BM
2. Thanh lap Ban T6 chirc
FTrudng ban:........oovviiiiiiii , Bi thu Boan Khoa/BM
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S ,chuc vu
Cung cac dong chi trong BCH Poan Khoa/BM va CTV.
3. Du tru kinh phi

DVT: VND
STT NOI DUNG SO LUQNG | PON GIA | THANH TIEN
1 1 bo 1,500,000 1,500,000
2 1 goi 700,000 700,000
3 20 nguoi 50,000 1,000,000
4 100 céi 18,000 1,800,000
Tong cong 5,000,000
Bang chir: Niam trigu dong chan./.
Trong do:
- Kinh phi Khoa/BM:
- Kinh phi tai tro:
- Quy CLB:

4. Tién @9 thuc hién
- Ngay 1 —10/9/2019: Lén ké hoach, trinh xin y kién BTV Poan truong, BCN
Khoa, Ban Giam hiéu;

- Ngay 11 —20/9/2019: Thong tin sinh vién dang ky;

- Ngay 21 — 25/9/2019: Cong tac chuan bi cudc thi;

- Ngay 26/9/2019: T6 chirc cudc thi;

- Ngay 28/9/2019: Tong két, trao giai.

TM. BCH POAN KHOA

Noi nhin: Bi THU
- Bang Uy — BGH,;
- Khoa/BM: BCN, TLTN;
- BTV boan truong;
- BCH Boan Khoa/BM,;

- BTC chuong trinh; Nguyén Minh A
- Luu Poan Khoa, VPD.

Y KIEN BCN KHOA/BM Y KIEN BTV POAN TRUONG

Y KIEN PANG UY - BGH
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POAN KHOA CONG NGHE SINH HOC POAN TNCS HO CHi MINH
CLB BIODEMIC

**k*k

S6: 03-KH/DTN-CNSH TP. H6 Chi Minh, ngay 17 thang 09 nim 2019

KE HOACH
Té chirc cude thi BT SUCCESS 2019

I.MUC PiCH - YEU CAU
1. Muc dich

A

2. Yéu cau

IL.THOI GIAN — PIA PIEM — THANH PHAN THAM GIA
4. Thoi gian:
5. Pia diém:
6. Thanh phin tham gia
I11. NOI DUNG CHUONG TRINH
Néi dung phdi dién gidi ré rang chwong trinh ¢6 néi dung gi, khdch moi
la ai, thi nhw thé nao...vv
Chia phan tiy theo méi chwong trinh
M0t $6 chwong trinh can c6 bang chi tiét timeline
IV. BIEN PHAP THU'C HIEN
2. Thanh lap Ban Chi dao
- bai di¢n BCN Khoa/BM (Trudéng/Pho), chiac vu
- B/c BTV phu trach don vi, chic vu
- Thay/co......... , trg 1y thanh nién Khoa/BM

*Truong ban:.........coooiiiiiiiiiiii , Bi thu Boan Khoa/BM
* Pho ban:

- s ,chuc vu

- ,chirc vu

* Thanh vién:

ST ,chuc vu
ST ,chuc vu
Cung cac ddng chi trong BCH Poan Khoa/BM va CTV.
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3. Du tru kinh phi

DVT: VNP
STT NOI DUNG SO LUQONG | PON GIA | THANH TIEN
1 1 bo 1,500,000 1,500,000
2 1 goi 700,000 700,000
3 20 nguoi 50,000 1,000,000
4 100 céi 18,000 1,800,000
Tong cong 5,000,000

Bing chir: Nam tri¢u dong chén./.
Trong do:

- Kinh phi Khoa/BM:

- Kinh phi tai tro:

- Quy CLB:

4. Tién @9 thuc hién

- Ngay 1 —10/9/2019: Lén ké hoach, trinh xin y kién BTV Doan truong, BCN

Khoa, Ban Giam hiéu;

- Ngay 11 —20/9/2019: Thong tin sinh vién dang ky;
- Ngay 21 —25/9/2019: Cong tac chuan bi cudc thi;

- Ngay 26/9/2019: T6 chirc cude thi;
- Ngay 28/9/2019: Tong két, trao giai.

CHU NHIEM

Noi nhan:
- Pang Uy — BGH;
- Khoa/BM: BCN, TLTN;
- BTV Doan truong;
- BCH boan Khoa/BM;
- BTC chuong trinh; Nguyén Van B
- Luu Poan Khoa, VPD.

Y KIEN BCN KHOA/BM TM. BCH POAN KHOA

Bi THU
Nguyén Minh A
Y KIEN PANG UY - BGH Y KIEN BTV POAN TRUONG
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