THANH POAN TP. HO CHi MINH POAN TNCS HO CHI MINH
BAN CHAP HANH POAN
TRUONG PAI HQC QUOC TE

**k*k

S6: 03-TB/DTN TP. Hé Chi Minh, ngay 20 thang 9 nam 2022

THONG BAO

Quy trinh phéi hop giira Poan trudng va cac co sé Poan.

1. Trinh ky, xin y kién Ban Thwong vu Poan trudng té chirc hoat déng:

Péi vai tat ca van ban chinh thic can xin y kién ciia Ban Thuong vu Poan
trrong, cac co s& Poan va cac don vi truc thudc sé gui va nhan lai tir can bd Van
phong Poan trudong (cac don vi khong giri truc tiép dén BTV Poan truong).

Quy trinh duyét ké hoach truc tuyén:

Xem tal website: https://iuyouth.edu.vn/vanphongdoan/ - TB152021

Quy ' Don vi
Buéc trinh Noi dung thuc hién Noi dung phoi hop thuc
hién
Thuec hién truc tuyén
Khi nop KH, don vi phai gui
dong thoi dén Thay/Co Tro li
Pon vi nop ké hoach | Thanh  nién  (TLTN) cua
Budce Nﬁp ké qua email Khoa/BM minh VE‘l déng f.‘.hl, Poan
1 |hogch |Cffice@iuyouth.edu.vn Thuong tryc Doan phy trach R

don vi dé xin y kién (ddi véi
KHLT, don vi phai gai kem
dén  email coa  HSV
hsv@iuyuth.edu.vn).

Buse | PO Tong hop y kién dong | - Thay/C6 TLTN cho y kién vé | - VP
) gop y gop va nhan xét cua | hoat dong, dac biét la kinh phi | Poan
kién cac B/c phu trach hoat dong dé phu hop Vi | truong



https://iuyouth.edu.vn/vanphongdoan/
mailto:office@iuyouth.edu.vn

Khoa/BM tryc tiép cho cac don

iuyouth)
https://tinyurl.com/KHCOSO

Vi Thuong
- VP Poan téng hop y kién cua | truc
cac B/c phu trdch va HSV | phu
truong (néu co) dé phan hdi cho | trach co
cac boan Khoa/BM qua email. | S&
Chinh |[DPon vi nop lai ké
. |stta va|hoach di chinh sua vé ‘
Budc | . ) ] Poan
3 nop lai | emall o $5
ke hoach | office@iuyouth.edu.vn
(néu c6) | (file word va PDF)
Thuyc hién theo quy trinh trinh
Busc | Trinh ky Trinh ky chﬁ: Ky s6 ky‘chtr I,<y s6 trél? phén‘ mém. VP‘
4 | cac cip theo quy dinh chung | Trinh ky BT Poan truong Doan
Cua truong — Trinh ky BCN Khoa/BM truong
— Trinh ky DBang uy - BGH
Sau khi Dang iy — BGH da cho
y kién, VP Poan thong bao tai
) ) | Théng bao ké hoach d3 | nhom chat facebook, cac don vi | VP
Budc | Tra ke . . LR rar £t g o v K. .
5 | hoach duoc duyét/ khong | cé thé tai file co ChL}‘ Ky so te,_u Doan
‘ duoc duyét link (dang nhap bang email | truong

Sau khi ké hoach di duoc Poan truong duyét s& duoc cap ma hoat dong. Xem
tai website (VP Dién tir — Pat phong/Thiét bj — Tab tra ma hoat déng)

Ké hoach phai trinh duyét trugc it nhat 10 ngay tinh dén ngay té chic hoat

dong.

2. Cong nhan hoat dong don vi:

- Thoi gian: Trong vong 14 ngay sau khi hoat dong két thuc.

- Pon vi nop hd so CNHD tai website

(VP bién tir — VP POAN — VPP - Cong nhdn Hoat dong Podn)
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mailto:office@iuyouth.edu.vn
https://tinyurl.com/KHCOSO

STT NOI DUNG HUONG DAN Ghi chu
Mbi don vi duoc cap 1
Dv N e tX k/\ qkh 5 A 3w N e
ang balA ong Aet Pon vi tu dang bai tal 0an _de dang b:l-l
, hoat dong trén| y ) . | trén website cho moi
Budc 1 . tong ket hoat dong trén . .
website website iuvouth.edu.vn hoat dong. Copy link
iuyouth.edu.vn YOUI-EAUVI T bai vao link thuc hien
cong nhan hoat dong.
b i nop file bao
Budc 2 | Bao cdo nhanh céznn\l?an(lplpduéi dan Luu file theo ct phap:
. 9| MHD Tén hoat apng
file word - T
Luu tén hinh: MHD _
: Tén hoat dong -Thur tw
. b 0 hinh anh T :
Buac 3 | Hinh anh hoat dong hoO; ggﬁ@p 05 hinh an clia anh
;aong (VD:BA192001 BACa
mping01)
f - . Phai ghi chu h4
) Danh sach sinh vién | Bon vi ndp danh sach a L IVC u. ,SV nv an
Buoc 4 P i . GCN hodc giai thudéng
to chirc va tham gia | dudi dang file Excel L,
(néu co).
Bon vi lwu tai VP Boan Pé tai tép cua co so tai
Buéc5 | Ké hoach hoat dong | 01.106 (@6 voi Ké | o o <P -
. .z VP Doan
hoach ky truc tiep)
Bat bugc phai thuc hién
Nop bo cho danh| . . (| o3t buot phal Tut Rie
. binh kém file két qua | khao sat sy hai long cua
. gia (feedback) hoat , .. B ) N x.
Budc 6 . . | phan hoi dudi dang | sinh vién sau moi hoat
dong cuaa sinh vién/ . 2o s ,
newdi tham aia excel dong to chuc, hinh thuc
£ J don vi tu cha dong.
NOp mau giay chin . ,
oAp augay_c 1y - Néu chon cap GCN
nhan tham gia hoat online thi nop file mau
dong tai link: Cép | Tham khao Mau GCN ' .
, ong 4B | Tham Khao Aau GCN da c6 chit ky dién
Budc 7 | certificate tai:

(c6 thé chon céap gidy
CN online hoac
offline)

https://qoo.gl/6ucLLB

tr cua Bi thu Doan
Khoa/BM  hoac
nhiém CLB

Chu

Sau khi di dwoc duyét CNHP — Cdp gidy chieng nhan



https://iuyouth.edu.vn/vanphongdoan/yeu-cau-cap-giay-chung-nhan-certificate/
https://iuyouth.edu.vn/vanphongdoan/yeu-cau-cap-giay-chung-nhan-certificate/
https://goo.gl/6ucLLB

Budc 8

Cap quyét dinh cong
nhan hoat dong

VP Doan truong gui
file scan qua email don
vi quyét dinh da duoc
duyét

Buoc 9

Cap giay ching
nhan ban c&ng:
Nop gidy chuang
nhan hoat dong da cé
chir ky cua trudng
don vi dé Doan
truong Ky xac nhan

Chi cip gidy chung
nhan d6i véi nhitng SV
¢ yéu cau nhan GCN

Nop GCN trong vong 7
ngdy sau phan héi cua
VP Doan truong

Cap gidy chiéng
nhan online:

B6 phan phu trach
CNHD s& cap gidy
chung nhan va gui file
vé don vi theo DS cdng
nhan hoat dong ma don
vi da ngp

Khi nop mau GCN phai
nop céc file:

- MAu gidy chiing nhan
hoan chinh (co tén
sample)

- Mau GCN dé tréng
phan tén dé VP xuat theo
DS

- Néu BTC va nguoi
tham gia la mau riéng thi
gui day du ca 2 phdi
GCN.

Buaoc 10

Nhan GCN da co
moc va Qb CNHD
tai VP Boan truong

Sau 7 ngay théng bdo ma
don vi khong Ién nhan
GCN thi VP s¢€ huy.

Hwoéng dan veé viéc cap giay chirng nhan:

- Quy dinh vé kho gidy chung nhén:

+ In kho gidy A5: d6i voi GCN cho BTC/ngudi tham gia hoat dong.
+ In kho gidy A4: dbi voi GCN 1a Gidy khen Cudc thi/ Giai thudng, thanh

vién cua don vi (cap 1 nam 1 lan).




- Chi cdp GCN cho SV ¢6 nhu cau nhan GCN sau mdi chuong trinh. Hinh
thire 1y théng tin SV can cap GCN do don vi ty quy dinh (form thong tin sau chuong
trinh, form thong tin khi dang ky, dang ky nhan GCN khi check in..vv).

- Pon vi cha dong in GCN theo dang s6 luong SV yéu ciu va trinh ky.

- Thoi gian xem theo cic budc hudng dan.

3. Thuc hién bao cao thang

Tat ca cac don vi phai thuc hién bao cdo thang trude 12h00 ngay 21 hang thang
dé VP Poan trudng tong hop va bao cdo hoat dong 1én nha trudng ciing nhu Poan
cap trén.

Don vi khong thwc hién bao cdo thang sé khong duwoc CNHD cua thang do
doi véi tit cd thanh vién BTC.

4. Ky hop dong tai tro

v Cdc cin cir trong hop dong:

- Cin ¢t Bo Luat Thuong Mai s6 36/2005/QH11 duoc Qudc Hoi Nude CH
XHCN Vigt Nam thong qua ngay 14/06/2005 va c¢6 hiéu lyc thi hanh ngay
01/01/2006.

- Can cir B Luat Dan Su s6 91/2015/QH13 ngay 24/11/2015 ¢6 hiéu lyc thi
hanh ngay 01/01/2017.

v’ Nguwoi ky hop dong:

- Néu hop dong khong can moc d6 (ddu moc Poan trudng): don vi tu ky

- Néu hop dong yéu cau moc ctia Poan truong:

+Bén A (B): POAN TRUONG PAI HOC QUOC TE
+ Nguoi dai dién: Lé Thi Quynh Mai - Chirc vu: Pho Bi thu Poan truong
+ Pia chi: Khu phd 6, Phuong Linh Trung, TP. Thii Birc, TP.HCM
+ S6 dién thoai: (0283) 7244270 — Ext:3730
- Hop dong yéu cau moc d6 cia trudng:
+Bén A (B): TRUONG PAI HOC QUOC TE
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+ Nguoi dai dién: (tuy truong hop) Chucvu: ......oooeini,
+ Pia chi: Khu phd 6, Phuong Linh Trung, Quan Thu Drc.
+ S6 dién thoai: (0283)7242270.
+ MST: 0303844612
v Cac luu y:
- Hop dong phai dugc VP Poan trudng duyét trudce khi ca 2 bén ky.
- Mbi hop dong ky t6i thiéu 1a 02 ban.
- Hop d6ng phai giri duyét trude it nhat 2 ngay ky. Khong giai quyét cac truong
hop trong ngay.
5. Cap gidy gi6i thiéu lién hé don vi ngoai
Pon vi can gidy gi6i thiéu dé lién hé don vi ngoai vui long dién form

https://forms.gle/phieuyeucau

6. Cap gidy xac nhan hoat dong cho sinh vién
Khi SV ¢6 nhu cau lam gidy xac nhan tat ca hoat dong da tham gia tai trudng
do Poan Khoa/BM va Poan truong té chirc, cac ban sinh vién co thé dién form tai

website https://iuyouth.edu.vn/qui-yeu-cau/

Trong qua trinh thyc hién, néu cé vdn dé thac mdc, cdc co sé vui long lién hé

truc tiep VP Poan trwong 01.106 hogc qua email office@iuyouth.edu.vn.

TM. BTV POAN TRUONG
Noi nhan: PHO Bi THU
- BCH Doan truong o
BCH HSV truong (da ky)
Cac Ban — VP Doan truong
BCH Doan — Hoi Khoa/BM;
BCN CLB/D06i/Nhém Lé Thi Quynh Mai

Luu VP.


https://forms.gle/d2QYrzeHBfLrxhgD7
https://iuyouth.edu.vn/gui-yeu-cau/
mailto:office@iuyouth.edu.vn

