THANH DOAN TP. HO CHI MINH POAN TNCS HO CHi MINH
BCH POAN TRUONG PH QUOC TE

***k

Sé: 05 - HD/DTN TP. Ho Chi Minh, ngay 13 thang 9 nam 2024

HUONG DAN
Quy trinh trinh duyét cic ké hoach hoat ddng ciia co s& Poan
Nhim chuén héa quy trinh trinh duyét ké hoach hoat dong ctia cac Poan

Khoa/Bd mon va cac CLB/D0i truc thudc Poan Khoa/Bd mon, Van phong Poan

truong ban hanh hudng dan thyc hién trinh duyét ké hoach, cy thé nhu sau:

1. Poi twong:

- T4t ca cac hoat dong cua co sé Poan theo chuong trinh ndm hoc hodc hoat
dong moi phat sinh déu phai xin ¥ kién t6 chirc thuc hién, phai c6 sy dong ¥ cia
Doan truong, BCN Khoa/BM va Ban Gidm hi¢u.

2. Quy trinh thue hién duyét ké hoach:

Quy
trinh

Don vi

NOi dung thue hién Noi dung phoi hop thue hién

Buoc

Thure hién tryuc tuyén

Khi nop KH, don vi phai gui

dong thoi dén:
- Trudng/Pho Khoa/BM (néu
BCN Khoa/BM yéu cau)
Pon vi nop ké hoach | = Thay/Cd Tro li Thanh nién
qua email (TLTN) cua Khoa/BM
| office@iuyouth.edu.vn | - Pong chi Thuong true Doan
Budc | Nop ke phu trach don vi dé xin y kién | Poan co s¢
1 | hoach |File word (*.docx) va | **(ddi voi KHLT, don vi phai
file PDF (*.pdf) gui kém dén email cua HSV
hsv@iuyuth.edu.vn va dong
chi phu trach).

** Quy trinh xin ¥ kién cia
Thay/ C6 TLTN, BCN
Khoa/BM don vi thuc hién
theo quy dinh cua Khoa/BM



mailto:office@iuyouth.edu.vn
mailto:hsv@iuyuth.edu.vn

. Quy A <A ns %, Pon vi
B A thuc h hoi h :
woc trinh NOi dung thwe hién NOi dung phoi hgp thue hién
- VP Doa
bon Téng hop v kién dong | Thuong truc Doan truong/ truon .
Buge | o 5 | 1ON8 AOP Y RN CONE I qy ruomg (néu ¢6) phu g
5 gopy g6p va nhan xét cua cac irach ohin héi v kidn qua | Thuong
kién b/c phu trach ) P Y 1 truc phu
email. . ,
trach co s&
Chinh : -
sﬁ:am v PBon vi nop lai ké
, . . | hoach da chinh stra vé
Budc | nop lai ) . )
J email Poan co so
3 ke . :
office@iuyouth.edu.vn
hoach )
.| (file word)
(néu co)
Thuc hién theo quy trinh trinh
, | Trinh Trinh ky chit ky s6 theo | ky chit ky s6 trén phan mém. .
Budc . , . y Trinh kv BT Poan truc VP Doan
4 ky cac|quy dinh chung cua | 1TnhkKy Oan truong .
chp | truomg — Trinh ky BCN Khoa/BM | o8
— Trinh ky BGH
Sau khi BGH di cho y kién,
Budc | Tra ké VP Doan dang tai trén drive | VP Doan
5 | hoach Ké hoach don vi (da guri dén | truong

Bi thu BPoan Khoa/BM)

hoi.

duyét ké hoach.

3. Mot s6 lwu y:

- Tét ca cac ké hoach déu dugc thuc hién ndp va phan hoi qua email co s&
Poan (*@iuyouth.edu.vn), cac ké hoach ndp tir email ca nhan s& khong duoc phan

- Khi ndp ké hoach, néu thiéu cac thanh phan theo quy dinh thi khong dugc

- Thé thtrc van ban ctia Poan bao gém cac thanh phan can thiét cua vin ban,
phai duoc trinh bay dung quy dinh dé dam bao gia tri phap 1y va gia tri thuc tién

cua van ban. Ké hoach mau tai tar muc Bi€u mau.

- Trong qua trinh thuc hién, néu c6 van dé thic méc, cac co sé vui long lién
hé qua email office@iuyouth.edu.vn.
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Trén day la Huong dén vé viéc duyét ké hoach hoat dong sinh vién theo hinh
thire triee tuyén. Pé nghi cdc don vi theo doi théng bdo va thuc hién ding quy dinh
dé dam bdo hoat dong duoc dién ra thudn loi.

TL. BTV POAN TRUONG

Noi nhan: CHANH VAN PHONG
- Khoa/BM: BCN, TLTN;

- BCH boan truong; ~

- BTK HSV trudng; (da ky)

- BCH DPoan cac Khoa/BM, CLB truc

thudc; L& Ngoc Anh

- Luu VP.



